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A flexible, proven method for organizing construction administration
paperwork—for architects and those who work with them.

Construction Administration provides a simple, fully integrated system for
organizing the complex paper trail that crosses the architect's desk during every
construction project. Compatible with computerized or paper-based
administrative systems, this time-saving method enables you to improve record-
keeping during construction, track the decision-making process, and monitor a
project's progress efficiently and effectively.

This self—contained book and disk set comes ready to implement—with the
forms, instructions, and detailed cross-referencing and indexing procedures you
need to create an easily traceable record of the construction process.

Covers all major construction administration document types—meeting minutes,
requests for information, proposal requests, change orders, submittal checklists,
field reports, and more.

Works in tandem with official American Institute of Architects (AIA) forms.●

Includes user-friendly disk versions of all forms in the book.●

Contains extensive examples throughout that demonstrate the system in action.●

Adapts effortlessly to fit the requirements of any project type.●
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Editorial Review

From the Publisher
This easy-to-use guide provides an excellent resource for architects typically overwhelmed with this complex
responsibility. Step by step explanation of all the documents that architects need when administering a
construction project, including official AIA forms and original forms developed by the authors. All forms
included on the accompany 3.5" disk.

From the Back Cover
A flexible, proven method for organizing construction administration paperwork—for architects and those
who work with them.

Construction Administration provides a simple, fully integrated system for organizing the complex paper
trail that crosses the architect's desk during every construction project. Compatible with computerized or
paper-based administrative systems, this time-saving method enables you to improve record-keeping during
construction, track the decision-making process, and monitor a project's progress efficiently and effectively.

This self—contained book and disk set comes ready to implement—with the forms, instructions, and detailed
cross-referencing and indexing procedures you need to create an easily traceable record of the construction
process.

Covers all major construction administration document types—meeting minutes, requests for information,
proposal requests, change orders, submittal checklists, field reports, and more.

Works in tandem with official American Institute of Architects (AIA) forms.●

Includes user-friendly disk versions of all forms in the book.●

Contains extensive examples throughout that demonstrate the system in action.●

Adapts effortlessly to fit the requirements of any project type.●

About the Author
PATRICK C. MAYS, AIA, is Vice President of Construction, Project Management and CAD at Backen,
Arrigoni & Ross, Inc., a prominent San Francisco design firm. B. J. NOVITSKI, a freelance writer and editor
for numerous architecture publications, is a regular contributor to Architecture, Computer Solutions, and
Editor of Managing CADD.

Users Review

From reader reviews:

Charles Montiel:

Hey guys, do you really wants to finds a new book to read? May be the book with the concept Construction
Administration: An Architect's Guide to Surviving Information Overload suitable to you? The book was
written by popular writer in this era. The book untitled Construction Administration: An Architect's Guide to
Surviving Information Overloadis the main one of several books in which everyone read now. This specific
book was inspired many people in the world. When you read this e-book you will enter the new dimension



that you ever know previous to. The author explained their plan in the simple way, consequently all of
people can easily to know the core of this publication. This book will give you a lot of information about this
world now. So you can see the represented of the world in this book.

James Pickett:

The actual book Construction Administration: An Architect's Guide to Surviving Information Overload has a
lot of knowledge on it. So when you make sure to read this book you can get a lot of profit. The book was
authored by the very famous author. This articles author makes some research previous to write this book.
This kind of book very easy to read you can find the point easily after looking over this book.

Donald Ventura:

The book untitled Construction Administration: An Architect's Guide to Surviving Information Overload
contain a lot of information on this. The writer explains the girl idea with easy approach. The language is
very clear and understandable all the people, so do not really worry, you can easy to read this. The book was
authored by famous author. The author will take you in the new age of literary works. You can easily read
this book because you can keep reading your smart phone, or model, so you can read the book throughout
anywhere and anytime. In a situation you wish to purchase the e-book, you can open their official web-site in
addition to order it. Have a nice study.

Jessica Seymore:

A lot of reserve has printed but it differs from the others. You can get it by internet on social media. You can
choose the top book for you, science, comic, novel, or whatever simply by searching from it. It is called of
book Construction Administration: An Architect's Guide to Surviving Information Overload. You'll be able
to your knowledge by it. Without making the printed book, it could possibly add your knowledge and make
you happier to read. It is most essential that, you must aware about e-book. It can bring you from one
destination to other place.
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